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ToR for Thimphu Thromde Dzongkha Coordinator

The Dzongkha Coordinator shall mainly function like the Company Secretary for Thromde and

the functions mainly include the following:

1. Coordinate and conduct Thromde Tshogde and Management Meetings.

2. Drafting of Minutes of Thromde Tshogde and Management Meeting and the circulation
of minutes after having signed by the Chair or any others if required.

3. Translation of Tshogde minutes into Dzongkha and also drafting of Official
correspondences if required in Dzongkha.

4. Maintaining records of signed minutes of both Tshogde and Management Meetings.

5. Follow up on the decisions passed by the Management Meetings and Tshogde.

6. Carry out any functions assigned by the Management and Tshogde.

7. To coordinate and provide Dzongkha support services to Thromde.

Dasho Thrompon: +975-2-323665, Executive Secretary: +975-2-340355
Phone: +975-2-336310/322757/322265 Fax: +975-2-323662/340415/338951/334203
www.thimphucity. bt



